
Apex CERT’s mission is to serve and safeguard our community through 
efficient and effective volunteer service, which helps protect life and 

property, ensuring the greatest good for the greatest number.



Remember to shop at smile.amazon.com and choose 
Apex CERT as the non-profit you want to support!



FEBRUARY  Events

February 1

CNCSAR Meeting

Night Land Nav

14 people in attendance






FEBRUARY  Events

February 3

Apex CERT Meeting

HAM Radio Part 2

28 people in attendance via 
Zoom



MARCH  Birthdays

Jonathan Bartlett

Rosana Thomas

Mégane Leduc

Urmila Staudacher

Ron Brown

Steven Haire

Genevieve Lauzon



Upcoming Events

• Mar 5: CNCSAR – Mock Search
• Mar 18 – 20: Rockingham SAREX 2022, Rockingham
• Mar 19 & 20: CERT Train-the-Trainer, Lumberton
• Mar 21: PEART Orientation, online offering
• Mar 23 – 26: FAA Part 107 – Commercial Drone Training, Monroe
• Mar 25 – 27: Man Tracking for Search and Rescue, Cove City
• Apr 5: CNCSAR Meeting: Tracking & Sign Cutting
• Apr 7: Apex CERT Meeting: Pet Body Language and First Aid Kit
• Apr 9: Women’s Health Awareness Day, NCCU
• Apr 23: Girl Scout Disaster  Preparedness, Henderson



Apex CERT Standard Operating Guidelines



Our Mission

Apex CERT’s mission is to serve and safeguard 
our community through efficient and effective 
volunteer service, which helps protect life and 
property, ensuring the greatest good for the 
greatest number.



Our Board

President
Jay Royster
919-308-7573
jrtest@aol.com

Vice President
Dave Bruhn
919-656-4806
dave@davebruhn.com

Secretary
Hillary Liles
919-601-1068
hillary2505@gmail.com

Treasurer
Tina Short
919-244-5824
tina_short@hotmail.com

Member-at-Large
Emily Dorsett
252-808-5879
edorsett@vt.edu

Apex Fire Liaison
Mike Beasley
919-285-6337
mike.beasley@apexnc.org

Planning Chief
Samantha Royster
919-656-6187
shroyster@gmail.com

Logistics Chief
Robin Myers
479-841-7133
hikerchicken@gmail.com

CNCSAR Rep
Diana Brown
479-841-3668
dsbrown13@gmail.com
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Our History

Apex Fire Battalion Chief Mike Beasley 
held the first CERT Basic Training Class in 
Apex in September 2010, with six 
students. Two of those original six, Jay and 
Samantha Royster, took the next available 
State-level CERT Train-the-Trainer class to 
become CERT Trainers themselves. Four of 
the original six are still involved with Apex 
CERT to this day: The Roysters, Jenny 
Ahler, and Mary Wilhelm.



Our History

We obtained our 501(c)(3) nonprofit status in 2018.

We have trained 209 people in CERT Basic Training.

Current Membership:
• 5 General Members
• 23 Active Members
• 28 CERT Responders
• 16 SAR Members
• Total of 63 people on the roster



Membership Types

The GENERAL MEMBER
• Anyone is welcome to attend monthly meetings 

and trainings. Once you have attended three 
times, you are considered to be a General 
Member. Some hands-on activities at meetings 
and trainings may not be available to those who 
have not yet graduated from CERT Basic Training 
Class, but in most cases General Members will be 
allowed to observe these activities. General 
Members may not vote in elections or hold a 
position on the Board of Directors. They may, 
however, sign up to represent Apex CERT at 
public events.



Membership Types

The ACTIVE MEMBER
• In order to become an Active Member, individuals 

must:
• Complete CERT Basic Training Class
• Complete an Apex CERT Volunteer Application
• Attend at least four (4) monthly training sessions, 

events, activities, and/or Board of Directors meetings 
in a consecutive twelve-month period.

• Active Members may vote in elections and hold a 
position on the Board of Directors. They may also 
represent Apex CERT at public events. When an 
individual becomes an Active Member, s/he will be 
issued an Apex CERT ID badge and a Passport 
Accountability System name tag.



Membership Types

The CERT RESPONDER
• If an Active Member wishes to become a CERT 

Responder, s/he must:
• Attend at least six (6) monthly training sessions, 

events, activities, and/or Board of Directors meetings 
in a consecutive twelve-month period.

• Complete IS-100
• Complete IS-200
• Complete IS-700
• Have had a Tetanus vaccine within the last ten (10) years.

• CERT Responders are the individuals who will be called out if and when the Apex Fire Department 
activates us for an emergency/disaster. We welcome individuals of all abilities to strive to become CERT 
Responders; not all jobs done by CERT Responders are physically demanding. People with all sorts of 
skills are needed when we are called out. CERT Responders may vote in elections and hold a position on 
the Board of Directors. They may also represent Apex CERT at public events. When an individual 
becomes a CERT Responders, s/he will be issued a complete CERT kit.



Membership Types

The SAR RESPONDER
• In order to be part of the search and rescue team, Central North Carolina Search and Rescue 

(CNCSAR), which operates under the umbrella of Apex CERT, CERT Responders must attain 
at least a SARTECH III certification / Land Search Field Team Member (NC-8100) credential.



Job Descriptions

Public Events: One of the most common jobs for an Apex CERT volunteer is helping out at 
public events staffing an informational table. There are two main objectives when working an 
informational CERT table:
1. Educating the public about disaster preparedness. At public events, the table will have a 

selection of FEMA pamphlets and other materials to hand out. It is important to engage 
individuals in conversation about preparedness and not just hand out pamphlets. You 
have been well trained, and this is your opportunity to train others. Find out what their 
interests are, and focus on those. Do they have children? Pets? Disabilities? Talk to their 
specific situation and help them understand how important it is to be prepared for 
emergencies and disasters.

2. Promoting Apex CERT. When you are wearing your CERT gear, standing under the green 
CERT canopy, you are the face of Apex CERT. We meet many of our new members at Peak 
Fest or Apex Night Out. At every event, there will be a signup sheet for people to share 
their name and email address to get more information about us. When you arrive at the 
event, you should be given information to pass along like when and where our next 
monthly meeting is, and when our next CERT Basic Training Class will be held. We also 
have some general information flyers you can hand out.

This job is open to General and Active Members, and CERT Responders.



Job Descriptions

First Aid: With the dissolution of Apex EMS, we 
are being asked more often to provide either a 
first aid station or roving first aid teams at events 
in Apex. Anyone who is a graduate of CERT Basic 
Training has the knowledge to provide this basic 
first aid service. We are fortunate to have many 
members with more advanced medical 
knowledge as well, and we make the teams so 
that there is at least one experienced person on 
each team. This job is open to Active Members 
and CERT Responders.



Job Descriptions

Firefighter Rehab. Whether it is a controlled 
burn or a live fire, Apex CERT may be called 
in to provide rehab. This consists of taking 
their vitals, making sure they cool down 
sufficiently, and offer a cool drink and a 
snack. This job is open to any Active Member 
or CERT Responder who has completed the 
Firefighter Rehab module, which is offered 
regularly through Apex CERT.



Job Descriptions

Communications Support. Having an amateur radio license is not a 
requirement for Apex CERT members, but those who choose to earn it may 
help out with radio communications during events or activations. This job is 
most likely to be in the CERT Mobile Command Center (the “CERTmobile”), 
which is heated and air conditioned, and provides a comfortable place to sit, 
while providing the singular most essential function for the team – reliable 
communications. This job is open to any Active Member or CERT Responder 
who has an amateur radio license. Apex CERT regularly offers classes to help 
those who are interested to study for the HAM radio test.



Job Descriptions

POD Operations. After a disaster, the Town of Apex may set up Points of 
Distribution, or PODs. These venues are for disaster survivors to get food, 
water, and tarps. There is a system for how to set up and operate a POD, which 
can be learned through a FEMA class offered regularly through the NC CERT 
office. There is an online FEMA class that is a pre-requisite for POD Ops 
training: IS-26. This job is for Active Members and CERT Responders who have 
had POD training.



Job Descriptions

Disaster Response. If there is a disaster or emergency in Apex, and the Apex Fire 
Department calls us out (CERT Responders), there will be many skills that will be 
needed, including Damage Assessments, Medical Triage/Treatment, possibly 
suppressing small fires, assisting in evacuations, working in the Town’s Emergency 
Operations Center, Disaster Psychology for survivors, staffing shelters, serving meals, 
or anything else that may be requested of us. Following one of the basic tenets of CERT 
training, your personal safety comes first, which means:
• You must always take care of yourself and your family first. If your home is 

damaged, or your family needs you, you will not be expected to report for CERT duty. 
We would appreciate you reaching out to someone and letting us know how you are 
and if you need anything. 

• You will never be asked or expected to perform any task with which you are 
uncomfortable. 



Recurring Events

• Hydrant Painting
• Fire Appreciation
• NC State Football Concessions



Training Resources

All Apex CERT members are required to have an account on NC Emergency 
Management’s online system, TERMS: https://terms.ncem.gov. Most of the 
classes offered on TERMS are free, and some offer travel reimbursements. Apex 
CERT members are encouraged to explore the many educational opportunities 
offered here. Some classes of particular interest for CERT volunteers are:

• CERT Basic Training (NC-317)
• CERT Train-the-Trainer (NC-732)
• CERT Program Manager (NC-427)
• CERT Supplemental Training (NC-0327), which may have many different topics.
• Those who want to become proficient in Search and Rescue should look for Land Team 

Field Search Member (NC-8100)



Training Resources

FEMA offers hundreds of free online classes through their Independent Study Program at: 
https://training.fema.gov/is/. These are offered for free, and the FEMA system is integrated with TERMS so you 
can have all of your training on one transcript. Classes that are required for Apex CERT Responders are:

• IS-100.c: Introduction to the Incident Command System
• IS-200.b: ICS for Single Resources and Initial Action Incidents
• IS-700.b: An Introduction to the National Incident Management System

Other classes that may be of particular interest to CERT volunteers are:
• IS-315: CERT Supplemental Training: The Incident Command System
• IS-317: An Introduction to Community Emergency Response Teams
• IS-10.a: Animals in Disasters: Awareness and Preparedness
• IS-11.a: Animals in Disasters: Community Planning
• IS-26: Guide to Points of Distribution
• IS-111.a: Livestock in Disasters
• IS-240.b: Leadership and Influence
• IS-241.b: Decision Making and Problem Solving
• IS-244.b: Developing and Managing Volunteers
• IS-288.a: The Role of Voluntary Organizations in Emergency Management
• IS-394.a: Protecting Your Home or Small Business from Disaster

• … and hundreds more. Take some time to peruse the list.

https://training.fema.gov/is/


The CERT Kit

The Apex CERT Board of Directors has reviewed and 
ratified the following list as recommended or required 
items for CERT backpacks. 

All items are recommended for all members, but those 
marked with a * are required for CERT Responders. 



The CERT Kit

*Hard hat
*Safety goggles
*Yellow reflective vest
*Leather work gloves
Knee pads
*N95 Mask
*Sturdy shoes/boots
Change of clothes
Hand warmers
Triage tape/tags
*Two (2) lumber crayons
*Waterproof flashlight
Head lamp
Extra batteries

Voltage meter
*Compass
*Multi-tool
Carabiners
Rope or 1” tubular webbing
4-in-1 tool for utility shut-off
Pry bar
*Whistle
*Duct tape
Masking tape
Folding saw
Dog muzzle
*Non-latex gloves (10 pairs)
*4x4 sterile gauze dressings (4)

Triangular bandages (4)
*Roll gauze
Abdominal pads
Moist towelettes
Toilet paper
Unscented household bleach
Medicine dropper
Sunblock
Sunglasses
*Poncho/rainwear
Water
Water purification tablets



The CERT Kit

Snacks
Cash and identification
*ICE card (included in CERT ID)
*Notepad
Clipboard
*Pens/pencils
*Markers (thick and thin)
ICS Forms
*Mylar blanket

*Assorted adhesive bandages
*Antibiotic ointment
*Antiseptic hand sanitizer
Personal medications as 
needed (Benadryl, Epi-Pen, 
aspirin, etc.)
Feminine hygiene items
*Tweezers
*Scissors



Our Code of Conduct

Apex CERT members are highly trained and dedicated 
volunteers. It is important to remember that you 
represent Apex CERT to new members, to the public, to 
first responders, and to those to whom we render our 
service, and we strive always to portray a positive and 
professional image.



Our Code of Conduct

1. Dial 911 for all emergencies first
2. Be aware that you are not a professional first responder (i.e., firefighter, 

police officer, emergency medical technician). You are trained to function as 
an extension of the Apex Fire Department’s response to catastrophic 
disasters, when such circumstances exist or they have asked for our 
assistance. When disaster occurs, your first responsibility is to ensure your 
own safety and the safety of your family.

3. Stay within the scope of your training. You have been trained under the 
curriculum of FEMA’s Community Emergency Response Team program. 
Confine your actions to those guidelines.



Our Code of Conduct

4. Confine your actions to your physical and resource limitations when 
responding as a member of Apex CERT. Such limitations may be 
determined by, but not limited to, equipment available, physical abilities, 
knowledge, authority, and hazards.

5. Conduct yourself with professionalism, dignity, and pride, and act 
appropriately and responsibly at all times.

6. Treat fellow team members, other volunteer program participants, first 
responders, and property, with respect.

7. Be sensitive to the diversity of your fellow team members and those we 
assist.



Our Code of Conduct

8. Partake of no alcohol while representing Apex CERT, and do not report for 
duty under the influence of alcohol or drugs.

9. Do not accept, or seek on behalf of any person, any money or gifts offered as 
a result of your affiliation with Apex CERT.

10. Do not use your affiliation with Apex CERT to promote any partisan politics 
or religious matters.

11. Avoid inappropriate conduct both on- and off-duty that would jeopardize 
the Apex CERT program. Such behavior includes, but is not limited to, the 
following:
a) Offensive or profane language or gestures
b) Public criticism of another CERT program, its leaders, or members
c) Jeopardizing a fellow team member’s safety



Our Code of Conduct

12. Apex CERT identification badges are not intended to give unwarranted 
access into restricted areas. The badges are not to be shared or borrowed. 
Apex CERT volunteers are granted no special authority or clearance.



State Code of Conduct



Apex CERT Handbook

• General Member Expectations
• Board Member Expectations
• Care of Equipment
• Team Member Conflict 
• Violence and Sexual Harassment Policy
• Prohibited Conduct
• Progressive Disciplinary Process



Call-Out Procedures

In the event of an emergency or disaster where the services of Apex CERT are 
requested by the Apex Fire Department, Battalion Chief Mike Beasley will send 
a message either directly, or through the CAM messaging system, to Jay 
Royster, President of Apex CERT; Dave Bruhn, Vice President of Apex CERT; and 
Samantha Royster, Planning Section Chief of Apex CERT.

Whoever receives the message first will consult with the other leaders of Apex 
CERT, and then send a message via Slack to the Apex CERT Responders.



Questions?
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